July 1, 2020
Dear Bio REU PI,

We are writing to invite you to use the 2020 Bio REU common assessment survey tool
and to provide instructions for how to access and set it up for your own program on
salgsite.net.

All active 2020 Bio REU PIs have been entered as members of the BIO REU 2020
Department at the University of Colorado. The BIO REU 2020 URRSA is a survey
instrument in this “department” and it is the “department” function that allows us to

aggregate the data. Therefore, it is important that you use the survey tool within the
“University of Colorado Department.”

The PI email address that you have on file with the National Science Foundation was
used to add you to the “department,” so please use this address to access the tool. If you
use a different email for the survey or have another person administer the survey
(e.g., an administrator or grad student), please send us that email so we can add it to
our list.

e Ifyou used the tool in previous years and granted others on your summer
program team (co-Pls, evaluators, etc.) access to create/modify your survey, then
you will sign-in as in previous years and the additional individuals should still
have access as in previous years.

o Ifyou are using URSSA (SALG) for the first time, then you will need to register
as a new user. If you would like to grant access to others on your team (co-Pls,
evaluators, etc.) to create/modify your Bio REU survey, then please send the
names and email addresses of those individuals to Tim Weston at
westont@colorado.edu. They will be sent email notification once added.

Step-by-step instructions for how to access and set up your program survey are
provided at the end of this document. (Screen shots show the 2012 version, but
directions are identical.)

Importantly, using the Bio REU URSSA does not preclude you from using your own
assessment instruments. In particular, program specific questions can be added to the
URSSA instrument, though the “core” questions cannot be modified. We encourage site
directors to either add their own questions to the master instrument or to use other
types of complementary assessment tools.

If you have questions or problems using the tool, please contact us.

Sincerely,

Tim Weston


mailto:westont@colorado.edu

2020 Bio REU URSSA: Step-by-Step Instructions

Creating Your Survey

1. Log on to the SALG instructor site: www.salgsite.net .

LOGIN: RETURNING USER

Privacy policy

Please enter your emall address and password in the spaces below. Legal staterent

Email | hranchaw@wisc edu

Password ssesssses
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2. If you are a new user, click “Register as a new user.” Fill out the information on the next
page, if you have already used URSSA, click “Returning user” and login using your email and
password from last year.

3. Click: “Implement an instrument created by your department without adding
questions.”

(You will be able to add and edit questions later if you wish, but you first need to select a
survey.)


http://www.salgsite.net/

< <
HeLLo JaneT BrRancHAW “ Sign out

Choose the large button below to create a new instrument from scratch, with the help of a wizard. | My home page
Below the buttons Is a table of your existing instruments. Select the ID number to go to the control panel for that  Instructions =
instrument. From the control panel, you can: | Edit my profile
« View the Instrument ot Bex
« Editthe instrument | TIACY POUCY
« Editcourse information: name, number of students, etc.
« Setstart and end dates | Legal statement
=+ Announce the survey to students
» Analyze data
« Delete the instrument | User forum
« Adapt the instrument to a new course
Department affiliation [ | Tips and trcks
BIO REU, University of Colorado
| Help
\ i
\
e
Create a new Implement an
instrument using the instrument created
wizard to guide me by vour department
- without adding
questions
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Your Instruments:

Open

Reuseladapt
control Course Semester Description Type Status [ Open/Close

e instrument

4. If you have more than one departmental survey you will need to choose BIO REU URSSA
2020 on the next page and press next. If you only have one survey you will be passed on to
the next page automatically.

WizarD: Pick AN INSTRUMENT TO REUSE Sign out
Your department has provided these templates. Please choose one as the basis for your | My home page
instrument.

Course Semester Description | Edit mv profile
UR summer 2010 Master copy for Blo REU sites su'10 }_gdm |
. | Privacy policy
BIO REU URSSASUMMER 2011 BIO REU ‘ Sglml
x 30000 x | Select | | Legal statement

X X _rf'—"“ | User forum
x 0000 x | Select |

[ | Tips and tricks
X KOO X  Select | h

BIO REU URSSA SUMMER 2012 BIO REU MASTER 2012 | Help

[Back | [Next |

5. The next page will let you preview the survey. Make sure you have chosen “Bio REU
SUMMER 2020 ” Click “next”.



WrzARO: PREVIEW INSTRUMENT

Below Is the Instrument you selected. ¢this template Is not what you wanted to use, please
select Back and try again. Otherwise, please se Next

Back  Next -

Viewing Instrument BIO REU URSSA, SUMMER 2020

You may see the following note next to some questions:
+0- - Department question. The department head can view the responses to these questions.

Gains In THINKING AND WORKING LIKE A SCIENTIST: APPLICATION OF KNOWLEDGE TO RESEARCH
WORK.

1. How much did you GAIN In the following areas as a no alittle gain moderate gain good gain great gain not applicable
result of your most recent research experience? gain

1.1 Analyzing data for patterns. [0) [0) [0 (0] [0 re)
1.2 Figuring out the next step In a research project. 0] Qo 0] 10 0] 0]
1.3 Problem-solving In general, 0 [0 [0 0 o) 0
1.4 Formulating a research question that could be 0] 0] 0] 0] 0] 0]
answered with data.

1.5 Identifying limitations or research methods and 0] ) 0 0] 10) 0]
designs.

1.6 Understanding the theory and concepts guiding my 10) 10) 10) 0] 0 0]
research project.

1.7 Understanding the connections among scientific

disclplines, 0 0 0 0 0 0
1.8 Understanding the relevance of research to my 0] 0 o 0 10 10
coursework.

Sign out

Ednmy profile ]
L.T Tooliey

Tips and tricks
o
{ Help




6. NOT REQUIRED - You will be asked to set the start and end dates for your survey. You
can leave these questions blank and set the dates later. Click “Next.”

Wizarp: Ser START AND EnD DATES Sign out

Instrument # 27338 | My home page
Setthe dates when your survey will open and close. i

StartDate |, o | e s Il x| Warning! After the start date, you cannot i -
year | | month | [ day |+ E
z z z make any changes to the instrument. | Edivmy profile
Don'tset the date to today unless you are
certain you are finished editing. | Erivacy policy

EndDate | year (& | month %[ day | Youwllnotbeable to view oranalyze
I = = the results of your survey until after the | Legal statement
end date. You can edit this date until it

arrives. I 2 ]
| User forum
Back | [ Next h

| Tips and tricks

| Help

Important: If you choose to set the start and end dates now and wish to edit the survey at a
later time, do NOT set to set the start date for the present day. Once activated, a survey
cannot be modified.

7. NOT REQUIRED - You will be asked to select an announcement to your students.
Again, you do not need to select an announcement at this time for the survey to be
generated. Click “Done.”

WizarD: ANNOUNCE TO STUDENTS

‘ Sign out
:

Instrument # 27338 ’I‘ | My home page
Announce the availability of your survey to your students. |

Below are some sample announcements that you can cutand paste into an email to your students. It is recommended | Edit my profile
that you personalize and/or vary your announcement from time to time to convey your personal investment in their
responses to your survey and to dispel the idea that this has become a rote, bureaucratic process. Research shows that
student response rates are highest when they believe that the instructor genuinely values and uses their feedback.

| Privacy policy

f f f
| Eormal Announcement l | Informal Announcement l | Eriendly Announcement | Legal statement
L JL L

| Back | | Done | | User forum

| Tips and tricks

| Help

Your Core Bio REU survey should now exist!

The next section outlines instructions on how to modify your survey. You can return to
make modifications anytime before the start date. Once the survey is activated, however,
you can no longer modify it.



Use the Instrument Control Panel to Modifv Your Surve
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InsTRUMENT ConTroL PaneL BIO REU URSSA, SUMMER 2012

*
)]

Sign out
r ™
Instrument # 27337 | My home page
(Course: BIO REU URSSA, Semester: SUMMER 2012)
When you work directly from the instrument control panel there is no wizard to guide you. As you complete each step, | Editmy profile
are returned to this control panel. The actions you may perform are listed b in the order in which they are
ally executed. Your instrument (#27337) appears below this box | Privacy policy
1. Wiew or edit course name, description and‘or other information about vour course.
2. View or edit the sudent list. (Use this option to see who has completed the survey.) | Legal statement
3. Copy guestions from another instrument into vour active instrument.
4. Edit the questions Vi
5. Edit the start and end dates for vour survey, i
6. Announce the survey to students,
7. Analvze andor download the results of your survey. | Tips and tricks
Reuse/adapt this instrument for a new survey. (This instrument will not be affected.) | Help
View the ancestry of vour instrument. (Shows the sources your instrument came from.)
Delete this instrument and all associated data, A s

1. View or edit course name, description and/or other information about your course.

EpiT CouRSE INFORMATION

Sign out
Instrument # 27338 | My home page
Please enter information about your course in the form below.
—— Edit mv profile
INSITUCIOT [janet Branchaw | '
Institution EEV%FEEL&_FPJ_‘E_T&;D} | Privacy policy
Department [B_l_f_l!_ﬁ_ﬁg 7| | Legal statement
Course name ||
L | Tips and tricks
Description [ |Integrated Biclogical Sciences Summer Research This description will be the primary
|Program identifier for your course on all lists and | Help
i A search functions (private and public).

Number of students [1 0
Student Identity [ () Authenticated (=) Open enraliment () Blind

Course password [ | {optional)

Make publictkeep private [l @) public O Anonymous O Private

Fill out any missing information about your course. Under student identity select: “open
enrollment.” If you wish to let others use your version of the instrument, select “public,” if
you don’t wish to do this, select “private.”




2. View or edit the student

Instrument # 27338

On this page, you can manage the list of students taking your SALG survey. You can enter the students email a
editthose addresses, and remove students from the list. You can also use this to view whether or not a student has
completed the Instrument.

Current student list
No student emaill addresses entered yet,

Enter students

Type or paste new email addresses, one per line. You may also paste in a list, with emall addresses separated by
commas or by semi-colons,
|studentl @university.gdy
| student2@school.gdy
|student3i@college.edu

| Back |

Save | Done

Sign out

| My home page
| Edit mv profile
| Privacy policy

| Legal statement

| User forum

| Tips and tricks

| Help

In addition to allowing you to enter the email addresses of your students, this tool will allow
you to track which students have completed the survey after it opens. However, this tool
does not match student emails to responses, so the responses remain anonymous.

3. Copy questions from another instrument into your active instrument

Cory QuesTions: CHoose Cory SouRce

-
‘ﬂ‘

Instrument # 27338
You may copy questions from another of your own instruments or from someone else’s public
instruments:

| Copy fram one of my own instruments |

| Copy from public instruments |

Back | [[Next

Sign out

| My home page

| Edit mv profile
| Privacy policy
| Legal staternent
| User forum

| Tips and tricks

| Help

If you added program specific questions to your survey in previous years, you can use this
tool to copy and paste those questions into your new survey, where you can update them

for the current year. (Most people do not use this feature.)




4. Edit the questions

EDIT INSTRUMENT QUESTIONS

Instrument # 27338

. edit the wording of individual items,

. delete individual items,

. add new items,

. rearrange the order of items, and

. add your own stem-guestions at the end of the instrument.

[ R

stem-questions, and they may use different response-scales.

Below is a preview of your active instrument. You may edit your instrument in many ways:

Restrictions: To preserve the pedagogical philosophy and identity of the SALG, the core stem-questions are locked:
you cannot edit or delete these questions or their response-scales. You are also not allowed to delete all the sub-
questions under any of these stems: you must retain at least one guestion under each stem. You may create additional

Sign out

Back | | Save and continue | Save and done

You may see the following note next to some guestions:

"D" — Department question. The department head can view the responses to these questions

Duastinn Title

Duestinn Tuna

| My home page
| Edit my profile
| Privacy policy

| Legal statement

| User forum
| Tips and tricks

| Help

Move/Delete

There are “core” questions that may not be edited. These questions will not have a “delete”
button next to them. Only data from the “core” questions is aggregated and analyzed

across the Bio REU sites.

The remainder of the questions may be deleted, edited or moved. These “extra” questions
are from the original URSSA survey tool and are included to help PIs design their own
program specific questions. New questions can be added at the bottom of the page.

5. Edit the start and end dates for your survey

WizArRD: SET START AND END DATES

Sign out
Instrument # 27338 | My home pape
Set the dates when your survey will open and close.
StartDate | vear ||| month % | [ day & | YVarning! Afterthe startdate, you cannot g
9% T T 2l make any changes to the Instrument. | Edit my profile
Don't set the date to today unless you are
certain you are finished editing. | Privacy policy
End Date | "year (4] | You will not be able to view or analyze
= the results of your survey until after the | Legal staternent
end date. You can edit this date until it
arrives.
| User forom
Back | \_N!ir_i!
N | Tips and tricks
r
| Help

If you did not set the start and end dates for your survey, this tool allows you to set them
at any time. Remember, once the survey has started, it can no longer be modified.



Announce the survey to students

WizarD: ANNOUNCE TO STUDENTS

Sign out
' .Y

Instrument # 27338 | My home page
Announce the availability of your survey to your students.
Below are some sample announcements that you can cut and paste into an emaill to your students. It is recommended | Edit my profile
that you personalize and/or vary your announcement from time to time to convey your personal investment in their
responses to your survey and to dispel the idea that this has become a rote, bureaucratic process. Research shows that | Privacy policy
student response rates are highestwhen they believe that the instructor genuinely values and uses their feedback.

f f r

| Formal Announcement | Informal Announcement | Eriendiv Announcement | Legal statement

! " 8

[ Back | | Done | | User forum ]

J | Tips and tricks

| Help

o <

When you select one of the three announcement options, an email window will open with the
announcement text in it. You can edit this text. Enter the email addresses for your students.
You may send the announcement, or save the email as a draft (if you want to send the email
later). Click “done.” Your email editor should be activated when this feature is used.

6. Analyze and/or download the results of your survey

INSTRUMENT ANALYSIS “ Sipn out
.‘ | My home page

On this page, you can view and download a summary of results from one or more SALG instruments. You can also view

results across instruments. | Edit mv profile

Results displayed for the following instrument:

Open | Privacy policy
ID Cloke Instructor Course Semester Description N

Summer 2011 Integrated Biological Sciences Legal staternent
23095 gf:.?ﬁgg?af(?:: ‘iler;rﬂ:hew iSBFi\;' ?g:‘;mer Summer Research Program at University of 48 download @
g u7, Wisconsin-Madison

If you'd like to aggregate data across instruments, you can add another instrument to this analvsis. | User forum

Instrument dashboard

Cross-tabulate questions

| Tips and tricks
.;
| Hely
Frequency distributions of scale results . 4
The table below lists the percentage of students responding In each category, along with the mean and number of responses for
that item. If you'd like an more detailed analysis, click on the ‘details’ link to the right of that item.
Gains in THINKING AND WORKING LIKE A SCIENTIST: APPLICATION OF KNOWLEDGE TO RESEARCH
WORK.
1. How much did you GAIN in the following areasasa 10 2ialitle  3moderate 4:good  Sigreat gnot il MeanN
result of your most recent research experience? gains  gain gain gain gain  applicable
1.1 Analyzing data for patterns. 0% 6% 4% 29% 54% 6% 44 45 detils

Summary statistics for all of the questions on the survey are presented within this tool.

You do not want to select “download” as this will create a detailed excel spreadsheet, which you want
to avoid. Directions for making a print copy are below.
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Directions for making a print copy of the SALG URSSA results, including graphs.

From the Instrument Control Panel click on #7 'Analyze and/or download"'

All the scores and graphs will then be visible on the website. I then print these pages directly to a
pdf. Specifically, when viewing the results on the website, click the ‘print’ icon in your browser.

Choose the option ‘save as PDF’.

Attach the PDF to the ‘Special Requirements’ section at the end of the report. "
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